Dear teacher,

Teacher’s Guide

Here is a guideline to help you monitor the progress of your students as they work through the ICOS ESL
courses.

#1 – Course – Administration Block

Grades- this shows the weighting for each lesson of the course. Your course is set up so that each lesson
(which is considered to be a quiz in Moodle) is worth the same amount. Each lesson after it is submitted
is graded and given a mark out of 10, which can be translated into a percentage.
Reports- allows you to see when a student has logged in on a particular day. You can view what the
student logged into and how many times.
Questions- You will not need to use this feature as the questions have been put into the ESL courses and
new questions cannot be added.
Profile- this shows your contact information and allows you to edit your profile, as well as create notes
on the course that you are teaching.

#2 – Course – Activities Block

Assignments- this feature lists any assignments for students that are listed in a particular ESL course.
Forums- this enables you to track any discussions you may be involved in with your students.
Lessons- lists the lessons in chronological order and shows you how many attempts have been done on
each lesson from students taking that course. You can click on any lesson and each student will appear
with a breakdown of the marks he/she has received for each part of the lesson.
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Resources- This button shows an answer keys you may have for the assignments in the course as well as
other resources used in the course.

#3 – Course – People Block

Participants -clicking on this shows you the students who are taking the ESL course you have clicked on
previously. You are then able to check on a student’s progress through the Activity Reports button
which will be explained in more detail below.

#4 – Student Activity Reports
A Step by step process
You will most likely be using the Activity reports button as this feature monitors the progress of each
student as they work through the lessons in their course. It is important to note that each lesson is
referred to as a Quiz in Moodle.
Step #1 - Choose the course you are teaching and click on participants.

Step #2 - Click on the student you want to view the progress of.
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Step #3 - Click on the Activity reports button.

You will then see the Outline Report which shows the marks for each lesson.
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Step #4 - to see a detailed report on a lesson click on the lesson title and go to the Results button.

When you click the Results button you will see the lesson broken down into its various activities.
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Step #5 - To see the student’s responses for a specific activity just click on the score, for example
0.6/0.7 as seen above. This will take you to a window that will show the student’s answers for that
specific activity.

If a student gets a perfect score the first time on the activity then he/she will see checkmarks and a
green bar which says Correct. If the student gets some responses incorrect he/she has the opportunity
to go back and correct his/her mistakes. When this happens they will receive a small penalty and their
score for the activity will be adjusted accordingly. As teacher you can see the number of attempts and
which questions the student answered correctly and incorrectly.

This concludes the Teacher Guide. For more questions or concerns please contact Amber McLeod at
amcleod@icos.ca. At ICOS we look forward to providing you and your students the best online tools
for their continued success in learning English.

Sincerely,

Amber McLeod & the ICOS team
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